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[bookmark: _Toc521423080]SAP BusinessObjects 4.2.5, Official Video Tutorials
This document has been prepared to assist BusinessObjects users with the transition and training for the new Web Intelligence (Webi) 4.2 platform. Many links are embedded throughout this document which will navigate users to the official SAP Webi video tutorials. These videos were professionally created by SAP and are available for public consumption on SAPs YouTube channel.
See the following URL for a comprehensive list of all Webi 4.X tutorials.
https://wiki.scn.sap.com/wiki/display/BOBJ/Tutorials+-+SAP+Web+Intelligence
Several videos listed in the tutorials web page (see above) are not listed in this document. 
Only videos that are applicable to the BO 4.2.5 installation have been represented here.
[bookmark: _Toc521423081]Important Notes
The installation for the BO Upgrade project is Webi 4.2 SP5 (4.2.5); only videos applicable to this installation are listed.
Two (2) interfaces are supported with this implementation: HTML and Webi Rich Client.
· HTML is the default Webi interface and is available for all users.
· Webi Rich Client is a desktop-based application and is available only for Deski users at this time.
· These interfaces are identical, Webi Rich Client merely has offline capabilities and supports larger reports.
Unless specifically indicated in this document, where a video was created using Webi Rich Client the feature is identical for the HTML interface.


[bookmark: _Toc521423082]Webi 4.2, Overview
The following videos provide a comprehensive overview of the new Webi interface and workflow. Watch these videos before proceeding with the remainder of this document.
[bookmark: _Toc521423083]Video: Navigate the interface (6:24) 
[bookmark: _Toc521423084]Video: Scenario: Creating reports with tables, charts and images (9:35)
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	Video
	Length
	Notes

	Create a query 
	1:24
	Beginner

	Run and save a query 
	1:30
	Beginner

	Edit a query 
	0:59
	Beginner

	View or change the properties for a query 
	1:06
	Beginner

	View the SQL or MDX script for a query 
	1:00
	Beginner

	Set up preferences for the Web Intelligence Rich Client interface 
	1:01
	Rich Client only

	View the properties of a document 
	1:20
	Beginner

	Drag and drop objects to create a report 
	1:33
	Beginner

	Duplicate a report object 
	1:19
	Beginner

	Add a report to a document 
	0:40
	Beginner

	Add a row or column in a table 
	0:56
	Beginner

	View the metadata for objects 
	0:32
	Beginner

	Publish a document to the repository 
	1:22
	Beginner

	Save a document as other formats 
	1:51
	Beginner

	Copy and paste content in Web Intelligence and other documents 
	2:01
	Beginner
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	Video
	Length
	Notes

	Freehand SQL Scripts for Relational Connections
	2:05
	Advanced

	Add another query to a document 
	1:22
	Beginner

	Change the data source on which a query is based 
	1:27
	Beginner

	Combine multiple queries 
	2:20
	Intermediate

	Create a query within a query 
	1:48
	Advanced

	Merge dimensions from different universes 
	1:47
	Advanced
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	Video
	Length
	Notes

	Create a table
	2:07
	Beginner

	Change the layout of a table
	1:24
	Beginner

	Delete columns and rows from a table
	1:05
	Beginner

	Using Shared Elements 
	2:10
	Intermediate
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	Video
	Length
	Notes

	Using Gauge Charts: SAP BusinessObjects Web Intelligence 
	2:52
	Intermediate

	Create a chart 
	1:51
	Beginner

	Turn a table into a chart 
	1:12
	Beginner

	Set default chart series colors 
	1:34
	Beginner

	Format a data series in a chart 
	1:03
	Beginner




[bookmark: _Toc521423089]Setting up Interactive Elements
	Video
	Length
	Notes

	Add a hyperlink to a document 
	1:03
	Beginner

	Create a link between documents
	1:33
	Beginner

	Drill down into a table 
	2:48
	Intermediate

	Drill down into a chart 
	2:11
	Intermediate

	Fold and unfold sections in a document 
	1:09
	Beginner

	Create an input control for a document 
	1:46
	Intermediate
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Selecting, Sorting, Grouping, and Summarizing Data
	Video
	Length
	Notes

	Using value-based breaks 
	1:41
	Intermediate

	Using same-level breaks 
	1:48
	Intermediate

	Select a subset of data based on a predefined filter 
	1:00
	Intermediate

	Select a subset of data based on a custom filter 
	1:16
	Intermediate

	Remove a filter from a document 
	0:45
	Beginner

	Create a prompt to select a subset of data 
	1:31
	Beginner

	Select a subset of data based on multiple filters 
	2:17
	Intermediate

	Define the order in which multiple filters are applied 
	2:07
	Intermediate

	Create breaks between groups of data 
	0:55
	Beginner

	Calculate totals and subtotals for data 
	1:10
	Beginner

	Sort the data in a document 
	2:05
	Beginner

	Change the order and format of breaks between groups of data 
	1:53
	Intermediate

	Select a subset of data in a report 
	0:59
	Intermediate

	Add a ranking to data 
	1:01
	Intermediate

	Divide a report into sections 
	1:22
	Beginner

	Calculate totals and subtotals for sections in a report 
	1:08
	Beginner

	Navigate a document using the Report Map pane 
	0:51
	Intermediate

	Set a filter on a section or a block in a document 
	1:53
	Advanced

	Sort the sections in a document 
	0:56
	Intermediate

	Apply simple and complex sorting 
	1:44
	Intermediate

	Group the values of a dimension 
	1:43
	Intermediate

	Creating groups of Input Controls 
	2:30
	Advanced

	Commenting on tables, charts, and cells 
	4:22
	Beginner
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	Video
	Length
	Notes

	Create a formula to display a filter selection 
	1:48
	Advanced

	Create a formula to calculate a value 
	1:22
	Intermediate

	Create a variable based on a formula 
	0:59
	Advanced
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	Video
	Length
	Notes

	Formatting multiple report elements simultaneously 
	1:35
	Intermediate

	Add text to a document  
	0:59
	Intermediate

	Change the format of text or numbers in a document 
	0:54
	Beginner

	Track changes to data 
	1:28
	Intermediate

	Conditionally format data based on defined thresholds 
	1:37
	Intermediate

	Add a background to a document 
	1:22
	Intermediate

	Add page numbers to a document 
	0:50
	Beginner

	Change the formatting for a table 
	1:50
	Beginner

	Change the formatting for a cell 
	2:21
	Beginner

	Change the formatting for sections 
	1:59
	Beginner

	Change the formatting for a chart  
	5:04
	Intermediate

	Modify the default style sheet 
	2:30
	Advanced

	Format charts 
	2:11
	Beginner

	Freeze header rows or columns 
	0:56
	Beginner

	Create a custom color palette 
	1:27
	Beginner



	
	
	



